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Reports

PURPOSE

1.1

1.2

The following Data Collection Tool (DCT) reports are available:

a. Labor - displays the individual labor completion status by Org
code and aggregated activities selected by users.

b. Non-Labor — displays the non-labor completion status
by Org code and the activity assignments.

c. Group - displays the group labor completion status by Org code
and the group activities selected by the supervisor.

d. Driver Quantity — displays the driver quantity completion status
by Org code and activity driver. The report also displays driver
guantities assigned to customers.

e. Activity-Customer - displays the activity to customer
assignment completion status by Org code and activity. The
report also displays customers assigned to activities.

f. Employee — displays the activities selected and percentages entered by individual
employees.

¥ Assignment
* Reports
Lakar

A—>

 ABC News

¥ Help

¥ Feedback

¥ Change Profile
b Logout

If users want to view reports, they do not need to log out. Instead

they may click on Reports (A) on the DCT navigation menu, located on the left-hand
side of the screen, and then select the type of report: Labor, Non-Labor, Group, Driver
Quantity, or Employee.

LABOR REPORT

_
W

1.5

1.6

¥ Assignment
¥ Reports

Select “Labor” from the left navigation bar (B).

By default the labor Status Report (C) will appear.

This report lists the employee name, their DCT completion
status (Completed, Group, Not Initiated, or Initiated), and the date
completed if applicable. Completed status means the employee has
submitted his/her labor assignment for the period. If Group status is
indicated, the group activity profile has been applied for the individual
in lieu of an individual activity profile submission. Not Initiated status
means that neither an individual activity profile nor a group profile has
been submitted for the employee. Initiated means that the profile has
been created within the DCT but has not yet been submitted.

The Status Report (Aggregated) (D) displays the total percentage complete for the
organization code selected. If “All” is selected from the “Organization” drop-down box,
every organization code within the DCT will be listed with its percentage completion.

The Activity Report (E) displays all activities selected by employees (assigned within the
organization code selected) and whose status is “Completed”. Note: Activities selected
via Group assignments do not appear in the Labor Report; they appear in the Group
Report.

B—»

b ABC Mews

¥ Help

i Feedback

= Change Profile
b Logout
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Labor Report

Flease select an Organization. It is necessary to click on a Report button to get the updated results after

the selection.
Period:

|2lll]3-Mar 1-15 "'I

C > Ststus Report
o

Status Report (Aggregated)

Labor Status Report
Period: 2003-Mar 1-15

Organization: [ ey Locstion

I H-abe

[

Activity Report < E
O

Organization: H-abe

& Employee Name 4 Status a Date
GERMAN WWILMER Cornpleted hdar 21, 2003
Bankar Amol Initiated [AA
BLANC BOODI Initiated MR,
Divekar Ajay Initiated T4,
Melhuish YWard Initiated [AA
ATTILI SRININAS Mot Initiated MR,

NON-LABOR REPORT

1.7 Select “Non Labor” from the left navigation bar (F).

1.8 By default the non-labor Status Report (G) will ¥ Assignment
appear. This report lists the organization codes, the completion i,
status, the wusername of the person completing the F—>
assignments, the date completed if applicable, and the dollar
amount. Completed status means a non-labor assignment for the Org
has been submitted for the period. Not Initiated status means that no
non-labor assignment has been submitted for the Org. Initiated means EgltSLEE
that the non-labor assignment has been started within the DCT but has :E:::ihack
not yet been submitted. % Change Profile

1.9  The Assignment Report (H) displays the non-labor assignments made for LGS

a particular organization code. As applicable, two separate tables will

appear; one table containing percentages (1) and the other containing FTE assignments
(J) (based on last month’s labor assignments.) The Percentage Assignments table
shows how the non-labor costs were assigned and applied by percentage of
consumption to various activities performed. The FTE Assignments table shows the
application of non-labor costs spread across the labor assignments made by the
organization code for the previous reporting period.

For Official Use Only
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Neon Labor Report

Please select an Organization. It is necessary to click on a Repont button to get the updated results after
the selection.

Period: Organization:

[2003Feb 7] |an =]

Status Report Assignmert Report
G— & o ¢— H

Non Labor Status Report

Period: 2003-Feb Organization: All
4 Org Name a4 Status & User a Date & Amount (%)
AT—NDEQ - Command/Protestant Chaplain Completed WY AMAKA hfar 23, §13 426,99
Divisian 2003
lar 27,
AT-MO03 - Staff Judge Advocate Completed JMILLS 2003 a7 .78
AT-MO1 - Executive Officer Completed ABAMKAR 02%[:33 $3,035.80
Mlar 27,
AT-M12 - Manpower Office Completed  ASUGIMOTO 2003 $12 38593
" . har 25,
AT-M40A - Supply Administrative Officer Completed ATAMURA o003 426,79

Percentage Assignments

I | Non Labor Assignments
A STARS Printing&Repro-(STARS Rent-
Activities | Public_Afiairs  |Public_Affairs
[ $2,813.00 [ gz0520
[AT.01.1.1.1.1.1 - Operate Station Aircraft | 50.00 [ oo
[ATO03.41.1.1.1 - Manage Cormmand | £0.00 [ 10000
| SUM:(%) | 100.00 | 100.00

FTE Assignments

1.00
100.00 {apprx.)

[4T.03.4.1.1.1.27 - Perform Activity Based Costing (ABC) Duties| 1.00
| SUM:(%) | 100.00 (apprx.)

J | Non Labor Assignments
Selected Activities [ UTIL_Electricity | UTIL WWater

[ $20.26 [ $0.73
[AT.01.1.1.1.1.1 - Operate Station Aircraft | 29.00 | 23.00
[AT03.4.1.1.1.1 - Manage Cormand | 40.50 | 40.50
[AT.03.4.1.1.1.20 - Undertake Professional Training | 22.00 | 2200
[4T.03.4.1.1.1.25 - Conduct Air Logistics Support Runs | 7.50 | 7.50

|

|
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GROUP REPORT

1.10 Select “Group” from the left navigation bar (K). ¥ Assignment
1.11 By default the group Status Report (L) will appear. This report lists the
group completion status, the username of the person
completing the assignment, and the date completed if K—
applicable. Using the Period drop-down box, a different
reporting period can be selected. If “All” is selected from the
“Organization” drop-down box, every Org code within the DCT will be EEV:IITEE
listed with its group completion status (as shown below). ¥ Help
1.12  The Activity Report (Aggregated) (M) displays the assigned activity g Ef]‘::l‘:::;ﬁ',‘mﬁle
assignments made for a particular organization code. Using the [T,
Period drop-down box, a different reporting period can be selected for
historical reference.
Group Report
Flease select an Organization. It is necessary to click on a Report button to get the updated results after
the selection.
Period: Organization:
[2003Mar 1115 =] [an =]
Status Report Activity Report (Aggregated)
L—>» @& O «— M

Group Status Report

Period: 2003-Mar 1-15 Qrganization: Al
4 Org Name i Status a User i Date
AT-M42H Cormpleted Y NISHIMURA, Mar 27, 2003
AT-M444, Cornpleted KIMNISHIZAMA, Mar 17, 2003
AT-M44E8 Completed KINISHIZAWA, Mar 17, 2003
AT-M44C Cormpleted KINISHIZAMA, Mar 17, 2003
AT-NE1A Completed SHICKS Mar 25, 2003
AT-M51CE Cormpleted REMOX Mar 26, 2003

DRIVER QUANTITY REPORT

Select “Driver Quantity” from the left navigation bar (N).
By default the Driver Quantity Status Report (O) listing all drivers for
an organization code will appear. This report lists the driver name, [EEENHEN

assignment completion status, the username of the person ’LRP;I‘D“S
arnar

completing the assignment, and the date completed if applicable. If “All”
is selected from the “Activity Driver” drop-down box, every

Driver within the DCT will be listed with its driver quantity N
completion status (as shown below).

The Driver Quantity Assignment Report (P) displays the % ABC News
customers and the quantities assigned to each customer. To view driver &t
quantity assignments, select a driver from the drop-down box and click (il
the “Driver Quantity Assignment Report” radio button. ¥ Logout
Completed status means a driver quantity assignment for the activity

For Official Use Only
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driver has been submitted for the period. Not Initiated status means that no assignment
has been submitted for the activity driver. Initiated means that the driver quantity
assignment has been started within the DCT but has not yet been submitted.

Driver Quantity Report

Please select an Activity Driver. It is necessary to click an a Heport button to get the updated results after
the =zelectian.

Period: Organization: Activity Driver:
[2003-Feb =] [an ~] [an =]
Status Report Oriwver Quantity A==signment Report
> @ < P

Driver Quantity Status Report

Period: 2003-Feb Organization: an Activity Driver: Al

4 Activity Driver 4 Status & User ¥ Date
#of FTE Completed TFROELICH War 27, 2003
# of Dollars Electric-AT Completed TFROELICH Mar 27, 2003
# of Transient Bed Mights-AT Completed MWBINKLEY htar 27, 2003
# of Permanent Bed Mights-AT Completed MWBIMNKLEY htar 27, 2003
# of PAX Moved-MS Completed MHASHIMOTD  Kar 25, 2003

ACTIVITY-CUSTOMER REPORT

Select “Activity-Customer” from the left navigation bar (Q).

By default the Activity - Customer Status Report (R) listing all activities
for an organization code will appear. This report lists the activity name,
assignment completion status, the username of the person

completing the assignment, and the date completed if applicable.

¥ Assignment
¥ Reports

Laho

Completed status means an activity - customer assignment for
the activity has been submitted or validated for the period. Not
Initiated status means that no assignment has been submitted for the
activity. [Initiated means that the activity - customer assignment has
been started within the DCT but has not yet been submitted.

Q—

b ABC Hews
¥ Help

¥ Feedback
i Change Profile
b Logout

The Activity — Customer Assignment Report (S) displays the
customers and the quantities assigned to each customer. To view activity - customer
assignments, select an activity from the drop-down box and click the “Activity - Customer
Assignment Report” radio button.

For Official Use Only
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Activity - Customer Report

Flease select an Organization and an Activity. It is necessany to click on a Report button to get the
updated results after the selection.

Period: Ory: Activities:
[2003-5ep [=] [vkc1s00 =] [an =]
Status Report Activity - Customer Assignment Report
R > 2 C < S
Activity - Customer Status Report
Period: 2003-Sep Organization: YK-C1500 Activity: al
4 Activity Name Status 4 User & Date
Y03 44311 - Operate Brig Galley Facilities Completed TFROELICH Sep 04, 2003
YR.O3.4.4.3.1.2 - Dperate Security of Brig Facilities Completed lMReed Mow 14, 2002
YR.03.4.4.31.3 - Operate Accormmaodation of Brig Facility Completed AR Aug 20, 2002
YR.03.4.4.3.1.4 - Administrate Prisoner |ssues at Brig Completed [fA, Aug 20, 2002

Percentage Complete 100%

MiA indicates that there is no assignment data for the coresponding combination H@E

EMPLOYEE REPORT

1.19 Select “Employee” from the left navigation bar (T). |
By default the report will return employee information for your own igﬁﬁg’:t':“""‘
organization code. To view the activities selected by an employee in Lak
your organization code, choose a username from the “Employee” drop- ti i
down box (U) and click the “Employee Allocation Report” or
radio button (V). T—*

b ABC News

i Help

¥ Feedhack

i Change Profile
b Logout

Employee Report

Flease select an Organization and an employee. |t is necessary to click on a Report button to get the
updated results after the selection.

Period: Org: Employee:
[2003-Mar 115 =] |H-abe =l [aBankar  F]e— U

Employes Allocation Report

\' > &
Employee Allocation Report
Period: 2003-Mar 1-15 0Org: H-abe Bldg Ho: nin
4 Selected Activities 4 Allocations
AT.01.3.1.1.1.1 - Provide Special Weapons & Ordnance Management 45
AT.01.3.1.1.1.4 - Conduct Small Arms Training & Handling 50
AT.033.2.4.1 - Provide Crash & Rescue Services 0
H0.03.4.2.1.1.5 - Conduct Activity-Based Costing Activities 5

SUM: 100 %
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